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	                           REQUEST FOR PROPOSAL
                                         #12-16-1


	
	


December 20, 2016
TO:  All Interested Firms 

Arapahoe County School District #6, Littleton Public Schools (LPS), is requesting proposals from qualified firms, with experience , in Elementary Literacy Instructional Resource in accordance with the terms, conditions and specifications contained in the documents for Proposal Number #12-16-1.
Proposals will be accepted in the Purchasing Department at Littleton Public Schools, 5776 S. Crocker Street, Littleton, CO 80120 until 2:00 p.m. on January 18, 2017.  Late submittals will not be accepted or considered. It is the responsibility of the firm to ensure that the proposal documents arrive at the Purchasing Department office on or before the specified time.  Please submit one (1) original proposal and two (2) copies, plus one (1) digital copy, i.e. CD or flash drive.
Questions about this RFP must be submitted only to Kevin Klatt, Purchasing Manager at kklatt@lps.k12.co.us , or faxed to 303-347-3460 no later than 2:00 p.m. on January 10, 2017.  Answers to questions will be posted on the District’s Purchasing website http://www.littletonpublicschools.net/Default.aspx?tabid=10434 no later than 2:00 p.m. on January 11, 2017.
Littleton Public Schools, reserves the right to reject any or all proposals or portions thereof, to waive any informalities or irregularities in the proposals received, and to approve awards in total or in part, whichever, in its judgment best serves the interests of Littleton Public Schools.

Kevin Klatt, CPPB

Purchasing Manager
Littleton Public Schools
General Requirements and Instructions for

Requests for Proposal

1. All participating companies shall agree to comply with all the conditions, requirements and instructions of this Request as stated or implied herein. Should the District omit anything from this Request which is necessary to a clear understanding of the items required, or should it appear that the various instructions are in conflict, the companies shall secure instructions from Kevin Klatt in the Littleton Public Schools Purchasing Department, e-mail kklatt@lps.k12.co.us or fax 303-347-3460, no later than 2:00 p.m. on January 10, 2017.

2. Firms submitting proposals are expected to examine the general provisions, specifications, terms and conditions. Failure to do so shall in no way relieve the firm from obligations with respect to the proposal or to the resultant contract.  These Instructions shall be considered a part of the contract between the District and the successful firm.  In the event that the District has not included a standard form contract with this Request, the firms must submit with their proposal any standard form contract that they wish the District to consider.  Failure to do so will preclude any firm from requiring any additional terms subsequent to the acceptance of the proposal.

3. Modifications to this Request that are made by the District after the Request has been distributed will be made by written addenda.  Addenda for this RFP will be posted on the District website.
4. Proposals shall be considered firm and cannot be altered subsequent to the opening of proposals. Withdrawal of inadvertently erroneous proposals before the award may be permitted if the firm submits proof that clearly and convincingly demonstrates, as determined by the District, that an error was made.

5. Late or unsigned proposals will not be accepted or considered. They will be date stamped and returned, unopened.  It is the responsibility of the company to insure that the proposal arrives in the District’s Purchasing Office prior to the time indicated in this Request.

6. No proposal shall be withdrawn for a period of ninety (90) days subsequent to the opening of proposals without the consent of the District’s Purchasing Supervisor or her delegated representative.

7. Any and all costs relating to preparation of the proposal incurred by the vendor shall be the sole responsibility of the vendor.

8.
The Bidder/Proposer (“Bidder”) acknowledges that the District is a public entity subject to the Colorado Open Records Act, §24-72-201, et. seq., C.R.S. (“CORA”).  Consequently, the Bid or Proposal, including any accompanying information/documentation that the Bidder submits in conjunction therewith is presumptively public records available for public review under CORA, unless the information/documentation is clearly marked as “trade secrets, privileged, or confidential commercial information”.  The District initially will withhold any information/documentation marked as such from public review until the District has given the Bidder notice of any request for review.  The Bidder then will have forty-eight (48) hours in which to advise the District whether it wants the District to retain the information/documentation from public review.  If so, the Bidder will set forth, in writing, the legal reasons that it believes the said information/ documentation is not subject to public review under CORA.  If the District decides not to produce the documents for public review, the Bidder will indemnify and hold the District harmless from any liability and cost, including attorney’s fees, which may ensue in the event of litigation.  The District will have the further right to retain its own counsel to defend any claims under CORA for which the Bidder will reimburse the District its reasonable attorney’s fees and costs occasioned therein.

9. It is the proposing firms’ responsibility to have complete understanding of any applicable Federal, State, Local and/or Colorado Department of Education, rules and regulations, statutes, ordinances or other laws, in providing services as stated in scope of work for a school district, including Littleton Public Schools.  All materials, supplies, and equipment furnished or services performed under the terms of the purchase order or contractual agreement shall comply with the requirements and standards specified in applicable federal, state and local code, including but not limited to:
a. Sole Source Government Contracts, as per Colorado Constitution Article XXVIII.

b. Prohibition Against Use of Illegal Aliens, as per § 8-17.5-101, et seq., C.R.S.

10. In accordance with the laws of Colorado, Colorado labor shall be employed to perform the Work to the extent of not less than 80% of each type or class of labor in the several classifications of skilled and common labor employed on the Project.  "Colorado labor," as used here, means any person who is a resident of the State of Colorado, at the time of employment, without discrimination as to race, color, creed, sex, age, or religion except when sex or age is a bona fide occupational qualification.

11. Once the District’s Purchasing Supervisor or delegate has given the successful firm written notice of acceptance of its proposal, the parties shall be deemed to have entered into a binding contract.

12. At all times during the term of this contract, the successful firm shall carry and maintain in full force at its own expense the following insurance policies with insurance companies satisfactory to District.  Such policies shall include a provision requiring minimum of thirty (30) days notice to District of change or cancellation (including cancellation for nonpayment of premium).


· Commercial General Liability insurance in a minimum amount of $1,000,000 per occurrence including the following coverages:  Contractual insurance; personal injury; premises insurance; products/completed operations hazard; broad form property damage; independent contractors, and explosion, collapse and underground hazards.  

· Comprehensive Automobile Liability on all vehicles used in connection with the services in a minimum amount of $1,000,000 combined single limit for bodily injury and property damage per occurrence.
· Workers Compensation insurance in accordance with provisions of the Workers Compensation Act of the State of Colorado, for all of its employees to be engaged in services and in case services are subcontracted, shall require the subcontractor similarly to provide the Workers' Compensation insurance for all the latter's employees to be engaged in such services.  District requires sole proprietors who are excluded under the Act to carry Workers Compensation insurance.

13. At the time of submitting proposals, firms shall provide the District’s Purchasing Supervisor with Certificates of Insurance evidencing the policies listed above.  Copies of the insurance policies shall be provided upon request. After the contract is awarded, the District shall be named as an additional insured on all policies for the purpose of the contract work only. If the terms of the policy should be unacceptable to the District in its good faith discretion, the District may rescind the contract without any liability to the firm.

14. No oral statement of any person shall modify or otherwise change, or affect the terms, conditions or specifications stated in the resulting contract.  All change orders to the contract will be made in writing by the District.

15. Under this contract, District may appoint a contract administrator with designated responsibility to ensure compliance with contract requirements, such as but not limited to, acceptance, inspection and delivery of services.  The contract administrator will serve as liaison between the District and the successful firm.

16. CRIMINAL BACKGROUND CHECKS.  The Bidder shall certify to the District that Criminal Background Checks will be conducted for all employees or sub-consultant employees who may be in contact with students at any District facility.  No employee may work on District property until the District receives verification of a Colorado Bureau of Investigation background check ensuring that no such employee has a criminal record that includes any conviction for the offense of sexual assault as described in C.R.S. §18-3-402, or for a sexual offense against a child, or for child abuse as described in C.R.S. §18-6-401, nor that the individual has been dismissed or resigned from a school district under circumstances described in C.R.S §22-32-109.7(1)(b).  Employees who have been convicted of, pled nolo contendere to, or received a deferred sentence or deferred prosecution for a felony or a misdemeanor crime involving unlawful sexual behavior or unlawful behavior involving children, will not be allowed to work on District property.  Employers are responsible for adhering to any Federal, State or local privacy and confidentiality requirements and other laws, regulations or policies governing employees’ background checks.

17. The firm shall indemnify and save harmless the District against or from all costs, expenses, damages, injury or loss to which said District may be subjected by reason of the firm’s wrongdoing, misconduct, want of care, skill, negligence, or default in the execution or performance of contract and shall save and keep harmless the District against and from all claims and losses to it from any causes whatsoever, including actual or alleged patent infringements in the matter of making, furnishing and delivering materials/services as called for in proposal documents.

18. This agreement will be governed and construed according to the laws of the State of Colorado.

19. Venue for the litigation of any and all claims and/or disputes arising out of and relating to this transaction shall be exclusively in Arapahoe County, State of Colorado.

12-16-1
Elementary Literacy Instructional Resource - expectations and criteria
Littleton Public Schools is looking for elementary (K-5) literacy resources that are aligned to our instructional framework and the content and instructional strategies of the Colorado Academic Standards/Common Core State Standards (CAS/CCSS).  LPS is looking for instructional resources that can support as many of the components as possible with minimal need for supplementation.
LPS request that publishers articulate the alignment to the six components and CAS/CCSS identifying how the resources support our definition and purpose.
LPS will consider two grade configurations for a resource.  We will consider separate resources for primary grades (K-2) and intermediate (Grades 3 -5) 
OR 
We will consider a single resource for Kindergarten through grade five. 
Please address what type of professional development and training is required and provided in order to successfully implement the literacy resource.  Indicate whether that professional development is provided as part of the purchase or if that is purchased at a separate cost
Littleton Public Schools serves ~5700 students in grades K - 5.  We have 13 elementary school buildings and approximately 35 classrooms per grade level (gr 1 - 5).  LPS has both full day and half day Kindergarten programs and the literacy resource must be able to support both kindergarten models.  
LPS is not looking for a stand-alone, independent writing program at this time.  The writing component would need to support and provide students the opportunity to engage in written responses to text.  
CRITERIA
The LPS Universal Literacy Framework (ULF) is comprised of six research-based, interdependent components.  The components include Shared Reading, Word Study, Targeted Instruction, Interactive Read Aloud, Independent Reading and Writing.    This diagram shows the recommended time allocation for the various components.  
Below are the definitions and purposes of the six components as defined by Littleton Public [image: image2.png]ULF af a Glance ... Time allocation
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Shared Reading is used to develop higher level thinking skills and vocabulary while accessing grade level text.  Littleton Public Schools have defined Shared Reading as:  
· Designed as Tier I instruction for all students  to access grade level text

· Provides whole class instruction with appropriate scaffolding

·  Develops higher level thinking skills and vocabulary

· Includes both grade level literature and informational text available to students

· Uses Colorado Academic Standards to determine the learning goals

· Provides a learning goal modeled by the teacher - including, but not limited to, concepts of print, comprehension strategies and problem-solving words throughout reading

· Places common grade level text in the hands of all students. (Texts might include, big books, digital texts, magazine format, etc.)

· Develops fluent and proficient readers  to prepare for oral and written responses

· Uses text based evidence to support thinking and understanding

Word Study is used develop phonemic awareness, word recognition, phonics and vocabulary
· Includes a systematic scope and sequence, explicit skill instruction, and repeated practice

· Examine words in order to reveal consistencies within our written language system and to help students master the recognition, spelling, and meaning of specific words

· Excel at word recognition, spelling, and vocabulary is not just a matter of memorizing isolated rules and definitions. The best way to develop fast and accurate perception of word features is to engage in meaningful reading and writing, and to have multiple opportunities to examine those same words out of context

Targeted Instruction has three purposes  1. to address individual student needs through teacher directed small group instruction 2. To deepen thinking and understanding of text in collaborative groups 3. To develop thinking through written responses to higher level questions in individual work time
· Analyzes universal screenings and additional diagnostic assessments to determine 1-2 specific learning goal(s) per student

· Pinpoints each child’s greatest area of need(s) to leverage reading growth

· Groups are short-term, temporary, and fluid

· Groups are not formed based on reading level alone

· Allows students to apply their learning in text with scaffolded support

· Student text selection should be determined by data and learning goals

Interactive Read Aloud is used to develop a love of reading, to support higher level thinking, to enrich vocabulary, and to deepen content knowledge.
· Promotes a love of reading and exposure to text beyond the reach of the current reading level, albeit not comprehension level, of students

· Whole group instruction using challenging, interesting and authentic texts, both narrative and informational 

· Teacher determines the learning goal and intentionally selects text based on the learning goal

· Text may or may not be read in its entirety; it could include excerpts of longer texts

· Teacher thinks aloud, asks questions to prompt student thinking, and models fluent reading, which allows students to focus entirely on comprehension

· Integrates vocabulary into the context of the text

Independent Reading is used develop a love of reading, to enrich thinking, to build vocabulary, to practice and apply strategies and skills in text that is a good fit for the student
· Encourages a lifelong reading journey for students

· Exposes students to a wide variety of  high-interest and engaging texts

· Allows the student to successfully practice reading with fluency, accuracy, and comprehension

· Provides feedback and support on text selection and reading goals

· Allows students to select appropriate text

Writing for the purpose of this RFP is defined as the opportunity for students to engage in written response to text.
·         Littleton Public Schools is not looking for an independent writing program
In response to this RFP, please provide examples of literacy resources, which align to the district instructional framework, and the cost per example associated with the each sample. Also please give an estimated time for delivery of material after receiving order. 
All proposals received for this project will be reviewed and ranked on a basis which would best serve the interests of Littleton Public Schools. Factors for ranking will be based on price, the firm's qualifications, references, and prior experience as related to the completion of this project as set forth in the scope of services required.

In the event that a firm is not available for services as needed, the District may contract with one or more of the remaining qualified firms.

PRINT THE WORDS "NO EXCEPTION" HERE _________________________ IF THERE ARE NO EXCEPTIONS TAKEN TO ANY OF THE TERMS, CONDITIONS, OR SPECIFICATIONS OF THESE PROPOSAL DOCUMENTS.  IF THERE ARE EXCEPTIONS TAKEN TO ANY OF THE TERMS, CONDITIONS, OR SPECIFICATIONS OF THESE PROPOSAL DOCUMENTS, THEY MUST BE CLEARLY STATED ON A SEPARATE SHEET OF PAPER, ATTACHED TO THIS SHEET AND RETURNED WITH YOUR PROPOSAL.

If you feel you are interested and qualified, provide the information to Littleton Public Schools Purchasing Department, 5776 S. Crocker St., Littleton, Colorado 80120-2094 NO LATER THAN 2:00 p.m. on January 18, 2017.  If you have any questions regarding this request, please contact Kevin Klatt, Littleton Public Schools Purchasing Department, at kklatt@lps.k12.co.us, or fax them to (303) 347-3460.

PROPOSED BY:

FIRM: ________________________________________________________________
NAME: ________________________________________     
TITLE: ______________________
E-Mail 
Address: _______________________________________________________________

ADDRESS:   _____________________________________

                     _____________________________________

PHONE:  _______________________________________

SIGNATURE: __________________________________________ 
DATE:  ________________
1

