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Public School Works Accident Reporting Process 

If you are NOT the injured employee 

*Note: If you are the injured employee, see separate procedure documentation. 

1. Open Google Chrome. Internet Explorer will not display the form correctly. 
2. Go to the district website: littletonpublicschools.net 
3. Click on the For Staff icon 
4. In the Important Links section, click on Public School Works 
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5. Click on the Staff Accident Management icon 

 

6. Click on Submit Accident Report 
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7. Employee Selection page has two options: 
 Click here if you are NOT the injured employee (if you are the injured employee, see other set of 

instructions) 
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8. A box appears that allows you to enter the employee’s last name (If you can’t find the employee in the list, skip 

this part) 
 Enter any part of the employee’s name 

i. Click on the name when it appears in the box 
ii. Click on Next 

iii. Complete the Accident Report 

 

OR 

If you can’t find the employee’s name, click on Click here if you cannot find the employee’s name in the list 
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 Complete the Accident Report. Your progress is shown on the left-hand side

 


